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To add a new provider (Locum, Doctor, etc) to myMPS,

1. Click on ‘Admin’.
2. Select ‘Providers’. Rt
3. Click ‘add new R
providerv Frovdes)j2] 2results found in Providers
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The ‘Add new provider’' page will pop up. Complete all the information required in the
femplate and click ‘Save’. Your new provider will then be added.

4. ‘Details’ - This tab will
show all your provider
data. Please take note
that any fields in grey
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you. To make changes | =
to these fields, you — .

must get hold of your | wesmee- '
business consultantto | o
make any changes.

5. ‘Network pricing
contracts’ - This tab will |
bring up all your
confracts with various o |
schemes.

6. ‘Private rates’ - Will allow you to add custom rates for specific item:s.
When you click on ‘Private rates’, you will be presented with a sub menu to enable
you to customise the rates you charge for specific procedures.

7. ‘Seftings’ - For provider specific preferences.
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